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Go to Home Tab ® Conditional formatting & Manage rules —
‘Show formatting rules forHSheet: Data ‘
Thean Click Edit rules

Edit Formatting Rule I3 =

Select a Rule Type:

= Format only cells that contain

— Format only top or bottom ranked wvalues

= Format only values that are abowve or below average
= Format only unigue or duplicate values

— Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

Format Style: 3-Color Scale v

PAinimum PMidpoint Paximum
Tvpe: Lowrest Walue t Percentile t Highest Yalue t
Walue: [Lowest value) ot 1o 50 ot 1o (Highest wvalue) ot 1o
Color: I - ~ | | | -

orevicw: [ |

Select data sheet® Go to Insert Tab® Map ® Filled Map

Format Data Series v
Go to format chart area or double click on the map chart

Series Options ¥
Fill ® No fill Border = No Boarder Q
Chart element ® Data labels ® More Data & ' III
Label Option : 4]

Map area

[] Category name L] Value |Autumatic ,‘
Separator Map labels
Label Option = Series Colour | None "
Sequential (2- Colour) to change Sequential (3- Colour) v Series Color

Minimum * lowes value(number) |Di"rE’9i”g (3-calor] '|

Colour (red) 20 :

Midpoint Middle value (number)

Colour (yellow) 50 Minimum Lowest value = & v
Maximum highest value(number)

Colour (Green) 80 Midpoint Middlevalue || {1+
Maximum Highestvalue = O v
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